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explaining any difference from the
quantity shown on the commercial pa-
pers covering the shipment; and

(7) Package identification numbers of
containers of alcohol received for re-
packaging for industrial use pursuant
to subpart L of this part.

(b) Form of record. The record re-
quired by paragraph (a) of this section
must be a part of the accounting sys-
tem and must consist of consignors’ in-
voices (or, if those invoices are not
available on the day the shipment is
received, memorandum receiving
records prepared on the day of receipt
of the distilled spirits, including
records of inventory for recorded gains)
and credit memorandums covering dis-
tilled spirits returned to the dealer.

(26 U.S.C. 5121)

(Approved by the Office of Management and
Budget under control number 1513-0065)

§31.156 Records of disposition.

(a) Information required. Every whole-
sale dealer in liquors must prepare a
daily record of the physical disposition
of each individual lot of distilled spir-
its. This record must show, at a min-
imum, the following:

(1) Name and address of consignee;

(2) Date of disposition, including date
of discovery in the case of casualty,
theft or recorded inventory losses;

(3) Brand name;

(4) Kind of spirits. However, this may
be omitted if the dealer keeps available
for inspection a separate list or record
identifying ‘‘kind” with the brand
name;

(6) Number of packages, if any, and
number of cases by size of bottle; and

(6) Package identification numbers of
containers of alcohol repackaged for
industrial use pursuant to subpart L of
this part.

(b) Form of record. The record re-
quired by paragraph (a) of this section
must be part of the accounting system
and must consist of wholesale dealer’s
invoices (or, if those invoices are not
available at the time the spirits are re-
moved, memorandum shipping records
prepared at the time of removal of the
distilled spirits, including date of dis-

§31.159

covery in the case of casualty, theft or
recorded inventory losses).

(26 U.S.C. 5121)

(Approved by the Office of Management and
Budget under control number 1513-0065)

§31.157 Canceled or corrected records.

Entries on the records of receipt and
disposition prescribed by §§31.155 and
31.156 must not be erased or obliter-
ated. Correction or deletion of any
entry must be accomplished by draw-
ing a line through the entry and insert-
ing an appropriate correction or expla-
nation. If a wholesale dealer in liquors
voids an invoice for any reason, the file
copy prescribed in §31.181 must be
marked ‘‘Cancelled” and must be filed
as provided in that section; any re-
maining copy of the voided invoice
must be destroyed or similarly can-
celled and filed. If a new invoice is pre-
pared, its serial number must be cross
referenced on any retained copies of
the cancelled invoice.

(26 U.S.C. 5121)

§31.158 Previously prescribed or ap-
proved records of receipt and dis-
position.

A wholesale dealer in liquors may
continue to use records of receipt and
disposition in a format previously pre-
scribed or approved. Those records
must show the information required by
paragraph (a) of §31.155 or paragraph
(a) of §31.156, as applicable. The records
must be preprinted with the name and
address of the wholesale dealer. Each
sheet or page must bear a preprinted
serial number, or page serial numbers
may be affixed in unbroken sequence
during the preparation or processing of
the records. A serial number must not
be duplicated within a period of 6
months.

(26 U.S.C. 5121)

§31.159 Variations in format or prepa-
ration of records.

(a) Authorization. The appropriate
TTB officer may approve variations in
the type and format of records of re-
ceipt and disposition required under
§§31.155 and 31.156, or in the methods of
preparing those records, when it is
shown that variations from the re-
quirements are necessary in order to
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§31.160

use data processing equipment, other
business machines, or existing account-
ing systems, and provided that the var-
iation will not unduly hinder the effec-
tive administration of this part, jeop-
ardize the revenue, or be contrary to
any provision of law. A dealer who
wishes to employ such a variation
must submit a written application to
the appropriate TTB officer. The appli-
cation must describe the proposed vari-
ation and set forth the need for it.
Variations in type and format of
records or methods of preparation must
not be employed until approval is re-
ceived from the appropriate TTB offi-
cer.

(b) Requirements. Any information re-
quired by this part to be kept or filed
is subject to the provisions of law and
this part relating to required records
and reports, regardless of the form or
manner in which kept or filed.

(Approved by the Office of Management and
Budget under control number 1513-0067)

§31.160 Monthly summary report.

(a) Requirement. Every wholesale
dealer in liquors must, when required,
submit monthly to the appropriate
TTB officer a summary report of the
total quantities of all distilled spirits
received and disposed of daily during
the month (including the date of dis-
covery for theft, casualty and inven-
tory losses and inventory gains). This
report must be posted by the whole-
saler on a daily basis. If there were no
receipts or disposals of distilled spirits
during the month, the report must be
marked ‘‘No Transactions During
Month.” This report must be filed not
later than the 15th day of the month
following the report period, with a
copy retained by the dealer. The appro-
priate TTB officer may authorize a
dealer, upon request, to post the report
less frequently until otherwise noti-
fied; the appropriate TTB officer’s au-
thorization will specify the intervals at
which the posting will be accom-
plished, but not less frequently than
monthly.

(b) Form of report. When required
under paragraph (a) of this section, the
monthly summary report may be pre-
pared in a format that is adapted to
the dealer’s accounting and record-
keeping systems. In addition to any
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other information shown therein, the
report must include:

(1) Daily totals of all bottled spirits
received and disposed of, recorded by
wine gallons or liters;

(2) Daily totals of all bulk spirits in
packages received and disposed of, re-
corded by proof gallons; and

(3) Entries showing, by date, each
disposition caused by an inventory,
casualty, or theft loss and each receipt
caused by a recorded gain in inventory.

(c) Declaration. When required to be
filed, the monthly summary report
must bear the following declaration
signed by the dealer or an authorized
agent:

I declare under the penalties of perjury
that I have examined this report and, to the
best of my knowledge and belief, it is true,
correct, and complete and is supported by
true, correct, and complete records which
are available for inspection.

(d) Other records. Even if the monthly
summary report is not required by the
appropriate TTB officer, every whole-
sale dealer in distilled spirits must
maintain and make available for re-
view by appropriate TTB officers:

(1) Records of receipt required by
§31.155;

(2) Records of disposition, required by
§31.156; and

(3) Any other supporting information
or documents regarding the receipt and
disposition of distilled spirits that have
a direct role in determining the com-
pleteness and accuracy of the receipt
and disposition records.

(26 U.S.C. 5121)

(Approved by the Office of Management and
Budget under control number 1513-0065)

§31.161 Conversion between metric
and U.S. units.

When liters are converted to wine
gallons, the quantity in liters must be
multiplied by 0.264172 to determine the
equivalent quantity in wine gallons.
Once converted to wine gallons, the
proof gallons of spirits in cases must be
determined as provided in §30.52 of this
chapter. Cases containing the same
quantity of spirits of the same proof in
metric bottles may be converted to
U.S. units by multiplying the liters in
one case by the number of cases to be
converted, as follows:
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